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Student Employer:  Adrian College - 110 S. Madison St. Adrian MI 49221 
 
Department:  Department of Performing Arts 

Supervisor:  Phillip Clark - pclark@adrian.edu  

Job Title:  Student Worker: Music Recruitment Assistant 

Location:  Spencer Hall  

Purpose of Position: To assist the Department of Performing Arts with tasks. 

Beginning and End Date: 2026-2027 Academic Year 

 
Job Description: 
The Music Recruitment Assistant assists department staff with clerical duties related to 
recruitment of potential incoming students.  They may also be called upon to attend and 
assist with on-campus events that involve incoming students.  Other duties may include 
handling music and equipment for various ensembles, including assisting with performance 
set-up and tear down both at on and off-campus events.  Filing music and working in the 
music libraries may also be required.   

 
Rate of Pay: This is a part time student employment position at the State of Michigan 
wage requirement for hours worked. 

 
Hours: Up to 5 hours per week unless otherwise approved.  
 

Required Job Skills/Qualifications: Involvement in Music ensembles, Organized and self-
motivated, Working knowledge of Google Suite.  
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