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Student Employer: Adrian College - 110 S. Madison St. Adrian Ml 49221

Department: Health Center

Supervisor: Holly Nichelson - holly.nichelson@adrian.edu
Job Title: Student Worker: Health Center Office Assistant
Location: Medical Clinic

Purpose of Position: To assist the Health Center with tasks.
Beginning and End Date: 2026-2027 Academic Year
Job Description:

The Health Center Office Assistant will serve as the first point of contact in the Health Center.
Students in this role are expected to be responsible, professional, and confidential.

e Greeting patients
e Answering phones
e Assisting Medical Staff with tasks

Rate of Pay: This is a part time student employment position at the State of Michigan
wage requirement for hours worked.

Hours: Up to 5 hours per week unless otherwise approved.

Required Job Skills: Excellent phone communication skills, basic knowledge of Word
and Excel
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