Student Employer: Adrian College - 110 S. Madison St. Adrian Ml 49221

Department: Academic Affairs

Supervisor: Selina Stiverson - sstiverson@adrian.edu
Job Title: Student Worker — Preschool ReadingTutor
Location: Valade Hall- BBC

Beginning and End Date: 2026-2027 Academic Year

Purpose of Position: To assist the Preschool classroom with providing tutoring services to
preschool students by assisting with reading success strategies for preschoolers. The primary
responsibility of a tutor is to support preschool students (tutees) to become more independent
learners, persist in learning, and learn early reading skills. Tutors provide individual and/or
group tutoring to preschool students across a broad range of reading levels. Tutors meet with
tutees to clarify and review basic reading concepts. Tutoring supports classroom-centered
activities, and as such, the emphasis and content of the tutoring sessions is determined by the
level of student’s needs.

Job Description:

The student must be reliable and professional with an interest in early childhood education as
well as have a motivated and cheerful nature. The campus employment student does not need
to be a Teacher Education major, as a variety of backgrounds and fields of study enhances our
ability to support the children of the BBC. — Preschool Room. The BBC must adhere to the
state required minimum ratio of 1 adult per 4 children. The State of Michigan requires all staff,
including campus employment students, to complete 16 health and safety professional
development hours and CPR and First-Aid training. The 16 required PD hours will be set up as
an online account by the director, and students will need to complete these on their own time
throughout the school year. Students will also be asked to complete a finger-printing session for
a required comprehensive background check for licensing regulations. These requirements are
very important for us to stay in compliance with licensing, along with our 5-star rating from the
Great Start to Quality.

Tasks:

Duties may include (but are not limited to): Tending to preschool basic needs (ie. diaper
changes/toilet training, bottle/meal feeding, rocking to sleep); verbal & physical interaction with
children; greeting families and visitors; basic office operations such as telephone calls; provide
reading and tutoring in a classroom setting; develop and foster strong relationships with
children and families; organize and assist in learning activities designed to promote physical,
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emotional, and social development, such as games, arts and crafts, music and storytelling; First
Aid and infant/child/adult CPR Training; performing duties within the normal bounds of a
classroom environment. Applicants with current CPR/First Aid certification will be highly
considered, however training will be available to those who need it.

Create a professional and welcoming environment by modeling respect for students’ diverse
cultures, language level and skills, and reading experience. Support students to become more
confident, more successful at the preschool level of reading and learning. Recognize the
different learning styles and student preferences. Participate in professional development
activities to improve tutorial skill and continue to grow cultural competence and reflection skills.
Utilize feedback and reflection to improve practice.

Rate of Pay: This is a part time student employment position at the State of Michigan
wage requirement for hours worked.

Hours: Up to 5 hours per week unless otherwise approved. Monday-Friday, 8AM-6PM.

Required Job Skills: Looking for dependable, ambitious, and kind staff. It is important
for the center to have staff that show up to all scheduled shifts on time. Staff that are
eager to learn will learn classroom dynamic and tasks quickly, allowing the program to
continue providing quality care to the community. We value the kindness and
acceptance of the program's children, families, and staff. Previous experience with
children is strongly preferred.

Remarks: If contacted for an interview, please be prepared to explain the
skills/experience you have that would make you a well-fit employee for our program.
You will also be asked to spend 10-15 minutes in the Baby Bulldog Center classroom to
demonstrate your performance in the classroom setting.



